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April 2017 

Dear Applicant 

Thank you for your interest in our Development Manager post which will be 
permanent and full time. The pay scale for this post is £30-35k 

Supplied in this application pack is a context statement about darts and the role, a 
job description and person specification, and an application form and diversity 
monitoring sheet.  

Please apply by completing the application form and sending it, together with your 
current CV, to Sophie Regan at sregan@thepoint.org.uk. If you have any questions 
about the position, in the first instance please email Sophie or call on 01302 558043. 

The deadline for applications is Tuesday 2nd May at 9am.  If you have been selected 
for interview we will contact you by Wednesday 3rd May 2017.  If you’ve not heard 
from us by this date, I’m afraid you will have been unsuccessful.  Interviews will be 
held at The Point on Wednesday 10th May 2017.  

As this post involves contact with vulnerable adults and children, appointments will be 
subject to an Enhanced Disclosure through the Disclosure & Barring Service (DBS). 
All appointments are subject to a 3 month probationary period.  

We look forward to receiving your application. 

Yours, 

Duncan Robertshaw 

Chief Executive 

mailto:sregan@thepoint.org.uk
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Job Context 
Development Manager 
 

Mission 

To create art with people in Doncaster to improve life, learning and health. 

 

Purpose 

We are a team of artists, makers, musicians, performers and support staff who 
collaborate to design and deliver creative programmes which inspire learning, build 
good emotional health and strengthen professional practice. 

Our programme is for people of all ages who live, work or learn in Doncaster. Our 
home, The Point, is a friendly and welcoming place which is open to all and where we 
make and share art, and we carry this ethos wherever we go. 

 

Values 

We are a friendly organisation offering a safe space to try different – and sometimes 
challenging – creative activities. We listen and try to respond people’s interests and 
needs. We give time and space to make connections with other opportunities, places 
and people. We will work with people for as long as they want and at any stage of their 
lives. 

We have 26 years’ experience in Doncaster, we know the area and how taking part in 
enjoyable creative activity helps communities and individuals fulfil their potential by 
making positive changes, big and small, over the short and long term. 

 

Our Work 

Over the past two years we have narrowed our focus to work with specific target 
groups where we have built extensive experience and knowledge - and where we have 
evidence of the impact of our work. We focus on six core areas of delivery: 

Strand Core Purpose Outcome for Participants 

Schools  Learning Improved practice in Education 
leading to improved attainment 

Children & Young People 
Disability 

Aspiration Raised aspirations and increased 
health and well being 

Children & Young People  
Emotional & Mental Health 

Resilience Building emotional resilience and 
good mental health 
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Strand Core Purpose Outcome for Participants 

Adult Emotional & Mental 
Health 

Recovery Building emotional resilience and 
good mental health 

Dementia & other long term 
health conditions 

Living Well Improved ability for individuals 
(those with condition , carers 
and general population) to live 
well with long term conditions 

Family focused building 
programme 

Explore New Experiences 
Finding out about art 

    

The Team 

The Development Manager will be a member of the Senior Team which comprises the 
Chief Executive, Assistant Director Adults and Assistant Director Children & Young 
People. They collectively provide the strategic direction of the company and make the 
decisions on the funding priorities linked to the company’s business plan.   

The Development Manager will work in closer collaboration with the two Assistant 
Directors to identify the specific content from programmes of work for fundraising 
activity, generate the content for and provide the evidence required for the 
applications.  

A broader Creative Team includes management and co-ordination posts and a 
permanent team of six Core Artists. Our artists deliver participatory arts workshops 
and projects in visual art, music, film, dance, drama, circus skills and photography in 
a range of settings. 

 

Funding Context 

darts is part of the Arts Council England National Portfolio whose funding, together 
with support from Doncaster Metropolitan Borough Council, represents between 15% 
and 20% of our income. Whilst earned income is an important source of funding, the 
bulk of our programme is supported by a range of project grants from Trusts, 
Foundations, Institutions and other Public grant making bodies. Following a series of 
successful campaigns, we have secured around two thirds of programme funding for 
the next three years leaving a target of around £450,000 to raise through to 2020.  

The successful applicant will build on this platform in order to develop and sustain 
the six core strands of delivery. darts is also lead for Right Up Our Street, Doncaster’s 
Creative People & Places programme, now into its fifth year and funded to 2019. The 
Development Manager will support the Right Up Our Street consortium in their drive 
to sustain the programme beyond the current phase.  
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Job Description  
Development Manager 
The Development Manager is responsible to the Chief Executive and line manages the 

Communications Coordinator. 

 

Aims 

The Development Manager is a member of the Senior Team and is responsible for 
raising funds to a target, primarily by producing successful applications to Trusts, 
Foundations, Institutions and Public grant making bodies.  

The Development Manager is responsible for developing and maintaining 
relationships with grant funders and will manage all aspects of the grant including 
writing proposals, renewal and stewardship.  

 

Responsibilities 

 As a member of the Senior Team, contribute to the development and implementation of 

darts’ Fundraising Strategy, taking a lead in relation to fundraising from Trusts, 

Foundations, Institutions and Public grant making bodies. 

 Generate income for darts through the production of successful grant applications and to 
increase commitment and support from funders through the careful nurturing of 

productive relationships. 

 Research and identify prospective funders in order to meet financial targets and achieve 

darts’ long term strategic aims. 

 Maintain a good understanding of darts’ programme and work closely with the Assistant 

Directors to identify the most appropriate areas to concentrate fundraising efforts. 

 Develop budgets for applications in line with darts’ financial procedures and full cost 

recovery policies. 

 Plan, write and submit effective grant proposals to Trusts, Foundations, Institutions and 
Public grant making bodies. 

 Develop and implement systems to identify, recruit and nurture relationships with the aim 

of increasing the number of funders supporting darts’ work and strengthening 

relationships with them. 

 Develop and implement effective grant management systems. Act as liaison between 

funders and darts’ programme leads to ensure that all grant requirements are met, 

including writing reports, ensuring evidence of impact is collected and collated, and that 

publicity matches funders’ expectations.  

 Develop and implement a Communications Plan and Case for Support which supports the 

Fundraising Strategy. Ensure the presentation of a clear, vibrant narrative which advocates 
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to staff, trustees and a range of audiences, the impact and value of darts work through a 

range of media including website, press and Annual Report. 

 Develop and maintain systems for accurate and up to date record keeping of funders and 

prospects. 

 Guide and support the work of the Data Coordinator to ensure effective demonstration of 

the impact of darts’ work is available to support funding proposals. 

 Keep abreast of developments in fundraising and identify new opportunities including 

exploring the feasibility of a programme of individual giving for darts. 

 Contribute to the development and implementation of strategies, policies and action plans. 

 Assist in induction programmes for new team members and, when appropriate, support 

trainees and placements. 

 Take shared responsibility for advocacy, promotion and customer care. 

 Advise other members of the company when required and support them and their work 

when appropriate. 
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Person Specification  
Development Manager 

 

Knowledge & Experience 
 

  Essential Desirable 

1.  Proven track record of securing five and six figure grant 
income from Trusts, Foundations, Institutions and/or 
Public grant making bodies 

X  

2.  Comfortable and motivated by working to targets X  

3.  Experience of working to targets in excess of £400k per 
year 

 X 

4.  Proven track record of bid management from initial 
prospect identification through to project delivery 

X  

5.  Proven track record in grant stewardship, relationship 
management and donor retention. 

X  

6.  Experience of researching and identifying potential 
supporters across a range of activities 

X  

7.  Experience of working with colleagues and across 
different areas of work to identify potential funding areas  

X  

8.  Effective track record of line management. Able to 
support and develop individuals to achieve well. 

 X 

9.  Experience of developing a strategic approach to 
communicating a vision to a range of audiences 

 X 

10.  Contributing to decision making at a senior level  X 

11.  Knowledge and experience of individual giving campaigns  X 

12.  Evidence of income generation for the arts  X 

 
 
Skills, Abilities & Circumstances 
 

  Essential Desirable 

1.  Strong understanding of fundraising, particularly in the 
context of Trusts, Foundations, Institutions and/or 
Public grant making bodies and the development of 
strategy 

X  

2.  Ability to think strategically, set targets and objectives 
and monitor their achievement 

X  

3.  Excellent communication, presentation and advocacy 
skills, both in word and conversation. Able to 
communicate a cause passionately to a range of 

X  
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Essential Desirable 

audiences. 

4. Systematic approach to fundraising with excellent 
administration, attention to detail and organisational 
skills 

X 

5. Excellent numeracy skills including the ability to compile 
and analyse data, and to set budgets 

X 

6. Ability to work under pressure to multiple deadlines and 
to manage and prioritise workload 

X 

7. Ability to develop strong and effective working 
relationships, operating supportively and collaboratively 
with colleagues and within teams 

X 

8. Excellent IT skills, particularly  in relation to organising 
and interrogating information; working with online 
funding portals; and presenting  

X 

9. An interest in the arts and the impact of participation in 
the arts on health, wellbeing and learning 

X 

10. Able to work flexibly, for example occasional evening and 
weekend events, and travel to events/meetings away 
from Doncaster 

X 
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Application Form 
Development Manager 

Please complete the form and send it, together with your current CV, to Sophie Regan at 
sregan@thepoint.org.uk or darts, The Point, 16 South Parade, DONCASTER, DN1 2DR 

POST DEVELOPMENT MANAGER 

APPLICANT NAME 

ADDRESS 

DAYTIME PHONE 

EMAIL ADDRESS 

Please be clear and succinct in your responses 

1. Give 4 clear reasons why this post is attractive to you
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2. What experiences have you had that are relevant for this post?  (Cross refer the Person Specification).

3. Which of the specific skills do you have? (Cross refer the Person Specification). How did you acquire
these skills? Give specific examples that demonstrate you have used them to a high level.
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4. Give 4 key personal qualities you possess that make you suitable for this post. Explain why you think 
they are important. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Describe what you feel are the three most important qualities of a successful funding application 
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6. Tell us anything else you would like to add in support of your application.

Please complete the diversity monitoring form on the following page. 
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Diversity Monitoring 
darts is committed to promoting equality, diversity and an inclusive and supportive environment. To help 
us ensure that our policies are working in practice, and that there is no discrimination in the way we 
recruit, we ask that all applicants complete this Diversity Monitoring Form. The information will be used 
for monitoring purposes only and will be handled separately from your application. 

Please complete the form and return it with your application. However you may choose not to complete 
this form, or not to answer specific questions. 

Ethnicity 

Please mark the appropriate box to indicate your ethnic origin (these categories reflect the 2001 Census 
ethnicity classifications): 

White – British 

White – Irish 

Other White Background 

Black or Black British – African  

Black or Black British – Caribbean  

Other Black background 

Asian or Asian British – Bangladeshi 

Asian or Asian British – Indian  

Asian or Asian British – Pakistani  

Asian or Asian British – Other  

Chinese 

Mixed – White & Black Caribbean 

Mixed – White & Asian 

Mixed – White & Black African 

Other mixed background 

Other ethnic background 

Prefer not to say 

Disability 

Do you consider yourself to have a disability? 

Yes 

No 
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